Accessing Reports in LPMS (Printing apps)

After logging into the LPMS System, Click on the reports icon button located to
the right of the binoculars.

When the Reports Menu Screen pops-up, select the report you want to generate.
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Click the Preview button.
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You must search for and activate a policy at this point by clicking the binoculars
and bringing up the Policy Search Screen.
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Enter your search criteria (See the Search Document or the manual for searching
tips) and click the Search button.

After the policy appears that you are looking for, click on that policy number and
the Report View Screen will re-appear with the selected policy.
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Click the View Report button. The Application or report will be generated with the

data filled in.



